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The Town of Coaldale uses social media to provide information on programs and 
services, news and events. As per Appendix 5.2 - Social Media of the Town’s 
Communications Policy, we are able to share events and activities from local 
organizations on our social media accounts. services, news and events.  

Please note, the Town of Coaldale only uses Facebook and Twitter for sharing 
information on social media. If you would like to submit a request to share information 
through the Town of Coaldale’s social media accounts, please see the following 
requirements: 

The social media post must: 

• Promote a local initiative, event or program happening within Coaldale
• Comply with the Appendix 5.2 - Social Media of the Town’s Communications

Policy

The social media post must NOT: 

• Include any misleading or factually inaccurate statements
• Promote individual fundraising programs
• Promote events or activities outside of Coaldale
• Promote or advertise a private business

Name of Organization: 

Description of activity or event you are promoting: 

Social Media Request Form
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Please provide a caption for your social media post (optional): 
If a caption is not provided, one will be created for you based on your activity/event description. 

What date(s) would you like us to share your post? (Max 3 per event) 

Please provide a link to your social media page(s): 

Please include any additional instructions or information that might be helpful to 
promoting your activity of event. For instance, if you would like us to share the post 
directly from your page, please specify: 

To submit an item for consideration for the Town’s social media, please email 
communications@coaldale.ca. When submitting your request, please include the 
following: 

• This fully completed request form

• A JPEG or PNG image file attached to the email to be used in the social media
post(s)
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