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Industrial, Commercial, Institutional, and Multi-Family 
Development Permit Application Checklist 
Updated October 2023

Date of Application: __________________________         Estimated Start Date: _________________________ 

BASIC APPLICATION REQUIREMENTS 
This checklist MUST be fully completed and submitted. If you have any questions regarding the information requested on 
this form, please call the Town of Coaldale at 403-345-1300. 

Staff Use Only 

Step Title Details Completed? Copies 
Attached 

Accepted 

1 Drawings and 
Plans 

Sufficient information shall be provided to show conformance 
with the Town of Coaldale Land Use Bylaw. 
The following drawing structure is recommended: 

 Site Plan(s)
 Building Plan(s)
 Civil Site Plan(s)
 Landscaping Plan(s)

2 Professional 
Involvement of 
Site Design  

 Professional Involvement of Site and Building Plan(s) is
required in accordance with the Alberta Building Code.
 All Civil Plan(s) shall be professionally prepared and

authenticated by an engineering professional and issued
for the purposes of obtaining a Development Permit.
 All Landscape Plan(s) shall be prepared and issued for

the purposes of obtaining a Development Permit.

3 Proof of 
Ownership 
(Certificate of 
Title within last 
30 days)  

4 Any Request of 
Waiver 
(Variance) of 
Land Use 
Bylaw 
Provisions  

5 Completed 
Application 
Form and Fee 
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Industrial, Commercial, Institutional, and Multi-Family 
Development Permit Application Checklist  

PLAN REQUIREMENTS 
This checklist MUST be fully completed and submitted. If you have any questions regarding the information requested on 
this form, please call the Town of Coaldale at 403-345-1300. 

Staff Use Only 

Step Title Details Completed? Copies 
Attached 

Accepted 

1 General 
Requirements 
(applicable to 
all plans and 
drawings) 

 Project Name and Description
 Site Location (Legal description and municipal address)
 Drawing Date, Number, and Revision
 North Arrow and Scale, if applicable
 Legible

2 Site Plan(s) A. Site Specifics
 Existing Land Use and Proposed Development Use
 Proposed Density
 Parcel Size and Site Coverage of all Buildings (%)
 Summation of net and gross floor areas by use
 Off-street Parking and Loading Summary
o Number of Parking Stalls (regular and barrier free)
o Number of Loading Stalls

B. Site Layout and Design (Identity, Locate and
Dimension)
 Subject lot lines, easements, rights-of-ways, and

encumbrances.
 Existing and proposed buildings on subject parcel,

including associated setback distances.
 Adjacent infrastructure including, but not limited to

roads, lanes, sidewalks, curbs; private access and
driveways; deep utilities (hydrants, manholes, valves,
etc.); and shallow/overhead utilities (pedestals, light
standards, power poles.
 Existing and proposed above-grade utility

infrastructure
 Existing and proposed site lighting (including type)

Updated October 2023 
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Staff Use Only 

Step Title Details Completed? Copies 
Attached 

Accepted 

2 Site Plan(s)  Off-street Parking and Loading
o Driveways and Site Access
o Traffic aisles and on-site traffic circulation
o Stacking distances
o Parking and loading stalls
o Pavement markings, signage, and parking curbs
o Large vehicle movements and fire lanes, including

turning radii
o Bicycle parking
o Surfacing types
o Snow stockpiling areas
 Pedestrian Accessibility
o Sidewalks and pathways, including ramps, slopes,

and cross-fall
o Signage and pavement markings
o Surfacing types
o Adjacent infrastructure
 Refuse and Waste Containment (including type of

security and screening)
 Outdoor Storage Areas (including type of security and

screening)
 Existing and Proposed Lot Signage (size, height,

type, content, etc.)
 Fencing (including type and height)
 Site Demolitions and Removals.

3 Building 
Plan(s) 

A. Dimensioned Floor Plan(s)
 Layout of each floor including all door and window

openings
 Use of each area

B. Dimensioned Building Elevation(s)
 All building faces and geodetic elevations noted
 Roof pitch and structure, and eaves overhangs
 Building height for all building faces
 Exterior finish materials and colour
 Fascia signs, canopy signs, roof signs, projecting

signs, or roof signs
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Staff Use Only 

Step Title Details Completed? Copies 
Attached 

Accepted 

4 Civil Site 
Plan(s) 

A. Stormwater Management and Grading (Identify,
Locate and Dimension)
 Site Grading – Proposed lot grading, slopes and

contours:
o Both existing and proposed grades along property

lines
o Location, height and design of retaining walls
o Location, type and design of site draining (swales,

drainage channels, grade breaks, manholes, catch
basins, etc.)

o Location, size and depth of ponding areas,
including emergency spill location and release
rate, and freeboard depth.

o Building finished floor elevations
o Slope and cross-fall of parking lots and pedestrian

pathways.
 Stormwater Management:
o Summary of Site Parameters and Requirements

(to be coordinated with Town during design)
♦ Proposed lot areas provided in square metres

for permeable, semi-permeable, non-
permeable, including:
o Building footprint
o Concrete sidewalks, aprons, etc.
o Pavement
o Gravel
o Landscaping

♦ Allowable release rate, location and design
information

♦ Required on-site stormwater detention volume
(1- in 100-year storage volume)

o Summary of Design Capacities.
♦ Type and volume of on-site stormwater storage

detention, including permanent, active and
freeboard storage volumes

♦ Elevation and location of off-site spill(s)
♦ Off-site release rate and location, including

provision of inlet control devices if necessary.
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Staff Use Only 

Step Title Details Completed? Copies 
Attached 

Accepted 

4 Civil Site 
Plan(s) 

B. Utility Servicing (Identify, Locate and Dimension)
 Water, Sanitary and Storm Servicing
o Adjacent existing municipal infrastructure and

proposed connections (to be coordinated with the
Town during detailed design)

o Proposed Servicing:
♦ Pipe inverts, sizes, materials, grades,

capacities and design flows
♦ Appurtenances (including elevations), such as,

fire hydrants, manholes, catch basins, valves,
etc.

♦ Premise isolation device(s)
♦ Volume and characteristics of sanitary and

storm discharge
♦ Special provisions, such as, inlet control

devices, sampling manholes, oil/git separators,
etc.

o Shallow and Overhead Utility Servicing
♦ Adjacent existing infrastructure and proposed

connections
♦ Proposed shallow/overhead utility services

lines, transformers, pedestals, etc.

5 Landscaping 
Plan(s) 

A. Site Layout and Design (Identify, Locate and
Dimension)
 Existing site and adjacent boulevard conditions
o Existing landscaping including provisions for

removal and/or maintenance of existing plantings
o Existing utility rights-of-ways, easements, and

infrastructure
o Existing road and sidewalk infrastructure
 Related site design and layout, such as, buildings,

sidewalks, fences, retaining wall, etc.
 Summation of landscape areas and dimension of

municipal road landscape buffers
 Proposed surface restoration types and finishes
 Proposed planting (location, type, size, caliber)
 Proposed turf irrigation layout and design
 Other proposed landscaping elements (patios,

playgrounds, gardens, site amenities, gazebos, etc.)




